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B 'BOY COI c. Pycckas BacuibeBka

1. O01Me MoI0KEeHUSA

[TonoxeHne o BeAEHUU DIEKTPOHHOTO >KypHaja BHEYPOUHOM HesATeNbHOCTH (Janee —
[Tonosxenne) pa3paboTaHO C LETBI0 BEACHUS B DJIEKTPOHHOM BHJIE YU€Ta IMOCEIAeMOCTH 00YJarOIINXCs
U BBITMIOJHEHUs paboydeil MporpaMMbl Kypca BHEYPOUHOU IESTENbHOCTH.

[Tonoxenue pa3zpaboTaHO Ha OCHOBAHHM JICHCTBYIOLIErO 3akoHoAareidbcTBa PD o
BEJICHUH JIOKyMEHTO000pOTa U yueTa y4yeOHO - MeJaroruueckoi AeaTeIbHOCTH, B YaCTHOCTH:

- @epepanpHoro 3akoHa Poccuiickoit ®enmeparuu ot 27 wurona 2006 r. N 152-®d3 «O
MIEPCOHATBHBIX JTAaHHBIX);

- ®enepanpHoro 3akona ot 29 nexabps 2012 r. N 273-d3 «O06 obpazoBanum B Poccuiickoi
denepanuny;

- Ilucbma MunucrepcrBa OOpazoBanus u Hayku P® ot 13.08.2002r. N 01 - 51- 088un «O6
OpraHM3alliil  HUCMIOJb30BaHUS  WH(DOPMALMOHHBIX W KOMMYHUKAIIMOHHBIX  PECypcoB B
0011e00pa30BaTENBHBIX YUPEKACHUIXY,

- ®enepanpHoro 3akoHa Poccuiickoit denepanuu ot 27 wurons 2006 roma N 149- ®3 «OO6
nHdopManuy, UHPOPMAITUOHHBIX TEXHOJIOTHSIX U O 3alIUTe WH(DOPMALIUNY;

ITocranosnenus IlpaButensctBa Poccuiickoit ®eneparuu ot 17 nHostOps 2007 r. N 781 «O6
yrBepxaeHuu [lonoxenus 06 obecrieueHNN 6€30MACHOCTH MEPCOHANBHBIX JaHHBIX MPH UX 00paboTKe B
MH(OPMALIMOHHBIX CHCTEMaX MEePCOHATBHBIX JaHHBIX).

[TonoxeHue ycraHaBIUBaeT €AMHbIE TpeOOBaHMS MO BEICHHUIO JIEKTPOHHOTO KypHama
BHEYPOUHOH AearenbHocTH (Hanee - D2KBJI)

DXKBJ] Ha3pIiBaeTCsi KOMIUIEKC MPOTPAMMHBIX CPEACTB, BKJIIOYANOIMINNA 0a3y JaHHBIX U
CpeICTBa IOCTyIa U pabOTHI ¢ HEW.

DXKBJ] oTHOCHUTCS K JOKYMEHTaMm cTporoi oTdetHocTd. [logmep:kanue uHpopmanmu,
xpansmieiics B 6aze maHHbiXx DXKBJl B akTyanbHOM COCTOSIHUM SIBISIETCSI OOsI3aTENBHBIM MM BCEX
pabOTHUKOB IIKOJIbI, OTBETCTBEHHBIX 3a €r0 BEJACHUE, KAXKIOTO YIUTENS U KITACCHOTO PYKOBOIUTEIS.

1.6..Benenne DXBJl ocymiecTBisercss ¢ MOMOIIBIO AaBTOMAaTH3UPOBAHHON HH(MOPMAIIMOHHON
cucteMbl «ACY PCO B cermenTe BHeypouHas 1esiTebHOCTb.

[Tonp30BaTens MU SIEKTPOHHOTO KypHAJIa SBISIOTCS: aAMHUHUCTPAINS IIKOJbI, YYUTEII,
KIJIACCHBIE PYKOBOIMTENH, PYKOBOIUTEIN KPYXKKOB, CEKIMH, oOydaromuecs M pPOAUTETH (3aKOHHBIC
MPEACTABUTEINH ).



Cpox neiictBus ganHoro Ilonoxenuss He orpanuueH. IlosoxkeHue neilcTByeT 10
IIPUHATHS. HOBOTO ITOJIOKEHUS.

2. 3anaun, pemaembie JKB/{
2.1 2KB/I 1IKOJIBI CITY>KUT ISl PEIICHUS CIICTYIOIMX 3a/1a4:
— —aBToOMaTu3alud y4€Ta U KOHTPOJIA IMMOCCHAaCMOCTHU, XPAaHCHUEC JaHHBIX O IMMOCCHIACMOCTU YyHallIUuXCA;
CO37aHME €UHON  0a3bl KaJICH/IapHO-TEMaTH4ECKOI 0 IUIAaHUPOBAHUS 0 BCEM Kypcam

BHEYPOYHOH J€ATEIbHOCTHU U 110 BCEM KJIacCaM;

— BBIBOJ MH(OpMAIMHK, XpaHsIeics B 0a3e JaHHBIX, HA OyMa)XHBIH HOCHTENb, sl OpopMiIeHUs
B BUJIE IOKYMEHTA B COOTBETCTBUHU C TpebOoBaHUAMHU Poccuiickoro 3akoHOjaTenbCTBA!

— OTEpaTUBHBIN JOCTYI K KOHTPOJIIO MOCENIAeMOCTH 3a BECh NEPHO/]] BEJIEHUS KypHaJla IO BCEM
KypcaM BHEYPOUHOM JESTEIHHOCTH, B JII0OOE BpeMsi BCEM y4aCTHHKAM 00pa30BaTENIbHBIX OTHOIICHHUI
— POJUTENAM, YYCHUKAM, YIUTEISAM U aIMUHUCTPALIUY ;

— aBTOMAaTH3alUs CO3/JaHUS MPOMEXKYTOUHBIX U UTOTOBBIX OTYETOB YUUTENEH - MPEIMETHHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALINN;

— ofecnieyeHHe BO3MOXHOCTH TPSAMOTO OOILIEHUS MEXAYy YUYUTEISIMH, aJMHUHUCTpaLuei,
POAMTENSAMH M YHAIIUMHCS] BHE 3aBUCUMOCTH OT UX MECTOTOJIOKEHHUS;



3. IIpaBuaa u nopsiaok padorsl ¢ IKB]]

Hupexrop I'bOY COIII c. Pycckast BacuiibeBka Ha3Ha4aeT aMUHUCTPATOPA, OTBETCTBEHHOIO 32
¢ynkumonnposanue KB/, a Taxke onpenenseT u yrBep:KAaeT KpyT MOJIb30BaTeNeil U UX POJIH IpU
pabote B ACY PCO.

[Tonwp3oBarenu nostydarot pekBu3uTH qoctyna IXKB/I B cnemayromem nopsake:

IIpY Ha3HAYEHUU WJIM CMEHE aJIMUHUCTPATOP JIEKTPOHHOTO KypHaJla [0JIy4aeT PEKBU3UTHI 10CTYyIa B
ACY PCO y nupexropa LIKOJIBL.

Yuurens, pyKoBOJUTENN KPY’KKOB, KJIIACCHbIE PYKOBOJUTENH, aIMUHUCTPALIUs B COOTBETCTBUU C
YTBEPKICHHBIMU POJISIMU TOJIB30BaTENIEN NOMYYalOT PEKBU3UTHI IOCTYIIA Yy aJMUHUCTpATOpa
AJIEKTPOHHOTO KYypHaJa;

Poaurenu u yyamuxcst moJiy4aroT peKBU3UTHI IOCTYNA Y KIACCHOIO PYKOBOJUTENS [IPU MOCTYIUIEHUHU B
LIKOJIY WM TIPU U3MEHEHUU MapoJieH.

Bosmoxxnocts Bxoga B ACY PCO ansa npocmoTpa DXKB/I ocyliecTBisieTcs: KpyriaocyrodHo 0e3
OTpAaHUYCHUH.

Bce nonp3oBaTeny 37€KTPOHHOTO JKypHala HECYT OTBETCTBEHHOCTD 33 COXPaHHOCTbCBOMX
MEPCOHAIBHBIX PEKBU3UTOB JIOCTYIIA.

KnaccHble pyKOBOAMTENH, PYKOBOIUTENN KPYXKKOB CIEIAT 32 aKTyalbHOCTBbIO JAHHBIXOO ydaluXcs.
VYuurtens akkypaTHO ¥ CBOEBPEMEHHO 3aIOJIHSIOT JaHHbIe 00 y4eOHBIX MporpaMmax 1 ux
MIPOXOKJEHHUH, O MOCEIIAEMOCTH YJalInuXcs, JOMAITHUX 3a/JaHUSX.

3aMecTUTeNb TUpPEKTOpa KOl Mo YBP ocyiiecTBisieT nepuoauyeckuii KOHTPOJIb HAABEICHUEM
DXKB/I.

PomuTensm (3aKOHHBIM TIPEACTABUTENSIM ) OOYUAIOIINXCS TOCTYITHA JIJIs1 TPOCMOTpa WHpopmarus o
MOCEIIaeMOCTH U PACIUCaHUU TOJIBKO CBOETO pebeHKa, a Takke HHPOopMAaIHsl O COOBITUSIX MIKOJIBI KaK
BHYTpH KJIacca, Tak U 0OLIEro Xxapakrepa.

4 DyHKIHOHAJILHBIE 00SI3aHHOCTH PA0OTHUKOB IIKO0JIbI N0 padote ¢ IKB/I
.AZIMUHHUCTpATOP IEKTPOHHOTO KypHaa:
ObecrieunBaeT MpaBo JIOCTYyIA Pa3IMUYHbIM KaTerOpUsM I0JIb30BaTeIe Ha YPOBHE IIKOJIBI.

Ocymectiiser padboty o oTkpeITHIO B ACY PCO HOBOTO y4eOHOTO T0Jia B COOTBETCTBUHUC
nHpopMaluen,  TMOJIYYCHHOU OT 3aMeCTHTEN qupekTopa nmo YBP, BBoauT B cuctemy:

- nepeyeHb KinaccoB (y4eOHbIX TPYII):

- CBEICHHUS O KITACCHBIX PYKOBOJAUTENISX;

-CIIHCOK yYuTelel i Kaxa0ro Kiacca,

- CIIMCOK pYKOBOﬂHTeHeﬁ AT KXKA0T'0 KPYIKKa,

- PEXUM pabOTHI IIKOJIBI B TEKYIIEM Y4€OHOM ToJly;



- pacnucaHue;
- TEKYIIMe U3MEHEHUS TI0 YKa3aHHOMY TMEPEYHI0O HHPOPMAITUH.

Benér MOHUTOPHUHT WCIIOJIb30BAHHUSI  CHUCTEMBbl  QJIMUHUCTpPALIMEN,  KJIACCHBIMU
PYKOBOJIUTENSIMH, YIUTEISIMU, PYKOBOIUTEISIMU KPY>KKOB.

Oo6yuaet nonw3oBareneid IXKB/] ocHOBHBIM IpreMaM paboThl ¢ TPOrPAMMHBIMKOMILIIEKCOM.

OtBewaer 3a Oecrepeboiinyro paboty ACY PCO B 4YacTh OpraHm3alliOHHBIX M METOIUYCCKHX
BOIIPOCOB.

Ocy1iecTBIISET CBSI3b CO CIIYKO0U TeXHUYECKOH noanepxku pazpadborunka ACY PCO.

Broaut HOBBIX  IOJIb30BaTelNEH B CHCTEMY, 3akKpbIBacT JOCTyll pabOTHHUKaM,
YBOJIMBIITUMCS U3 IIKOJIBI.

B xoH1e KaXJIOTO0  y4eOHOro roja MPOBOIUT MPOUEAYPY apXHUBaLUH
AJIEKTPOHHOTO XypHaa.

4 2.3amecTuTe/Ib TUPEKTOPA MO YUeOHO-BOCTIMTATEIbHOM padoTe:

[IpoBepsieT COOTBETCTBHE KaJIEHJAPHO-TEMATUYECKOTO IUTAHUPOBaHMUS pabouyMM MporpaMmaMm IO
KypcaMm, KpykkaMm. KoHTporpyeT J0CTOBEPHOCTh U CBOEBPEMEHHOCTH 3amnoyiHeHus: D7KB/I.
dopmupyer pacrnucaHue Y4eOHBIX 3aHATHH, 0OpU HEOOXOJUMOCTH TMPOBOJUT KOPPEKTUPOBKY
pacnucanus. OOecrnieunBaeT JaHHBIMU aaMuHucTpatopa OXXBJl a1 cBOEBpeMEHHOTO BHECEHHS
n3menennu B ACY PCO.

B koHI1€ Ka)A0T0 OTYETHOTO Meproaa (4€TBEPTH, MOTYroaus, rojaa) mposepset B DXKB/I:

- BBITIOJTHEHUE pabounx mporpamm o BJI.

[IpenocraBmsier CNUCKU KiIaccoB (TPymm) W CHOUCOK yduTeNed (PYKOBOIUTENEH KpPYKKOB)
agmuauctpatopy DKBJI B cpok 10 1 ceHTIOps KakI0T0 To/1a.

[Tepenaer ammunaucTparopy D)KBJ[ mHpopMammio nis BHECEHUS TEKYIIMX W3MEHEHUM IO COCTaBY
KOHTHHT€HTA YYalllUXCsl, yauTesae u Ap. (eKEHEAETbHO).

B koHue kaxaoro y4eOHOro roja NMpUHUMAET OT KIACCHOTO PYKOBOIUTENsS (PYKOBOIUTENS KPYXKKa)
pacrneyaTaHHbIN, CIIMTHIN U TPOHYMEPOBAHHBIHN KypHaJ U CIAET €r0 Ha XpPaHEHHUE B apXUB.

KnaccHbplii pyKoOBOAUTEIIb:

E}KeHeI[eJ'IBHO KOHTPOJHPYET MOCCHIAEMOCTDh YyYalllUXCA 4Y€PE3 CBECACHHA O IPONMYHICHHBIX YpPOKax B
CHUCTCMC.

CucreMaTHYCCKH I/IH(bOpMI/IpyeT pO,Z[HTGHGfI 0 Pa3BUTHU YHAHICTOCA, €ro JOCTUKCHUAX YCPE3 ITPOCMOTP
QJICKTPOHHOI'O JHCBHHKA.

CooOmaer ammuuuctparopy 9XKBJl o HEoOX0IMMOCTH BBOJA MaHHBIX Y4YeHHMKa B cucTeMy (1O
MPUOBITHH HOBOTO YUE€HHUKA) WM YAalleHUU (TI0CJ€e €ro Bbl ObITHS).

BriBepsieT mpaBUIbHOCTh aHKETHBIX JIaHHBIX 00 yYEHUKAX U UX POAUTENIX. PerynsapHo, He peske 0JTHOTO
pasa B MecsIl, IPoBepsieT n3MeHeHNEe (HaKTUUSCKHUX JaHHBIX U MPU HAIMYMN TaKUX U3MEHCHUH BHOCHUT
COOTBETCTBYIOLIME IONPABKH.

Exenenenbno B pazgene «llocemaemocte» DXKBJ[ BbiBepseT NpaBUIBHOCTH CBEIEHUM O
MPOMYIIEHHBIX YpOKaX OOydJarolMMUCS, U MPU HEOOXOJUMOCTH KOPPEKTHPYET UX C YUHUTEeIIMU—
MpeAMETHUKAMM.

[IpenocTaBnsieT peKBU3UTHI TOCTyMa poAUTeNssM U obydaromuMes k KB/ 1 ocyiecTBisier KOHTPOIb
UX JIOCTYIIA.

[Ipu cBOoeBpeMEHHOM, MOJHOM M KadyeCTBEHHOM 3allOJIHEHUM JJIEKTPOHHOTO JKypHalla KJIacCHBIN
PYKOBOJUTENb (DOPMUPYET OTUETHI TIO pabOTE B JEKTPOHHOM BH/JIE:

- CBo/1Hast BEAOMOCTh y4€Ta MOCEIIaeMOCTH.

- CBo/1Hast BEIOMOCTh y4e€Ta JABUKEHUS YUAIUXCS.

Hecer 0TBETCTBEHHOCTh 3a HEpasrilallleHHEe IOCTOPOHHUM IApOJIE POAUTENEH,



HEepa3TJalICHHE U HEJOMYIICHHE PaboThI KOTO OBl TO HU OBLJIO C 3JIEKTPOHHBIM KYPHAJIOM TIOJT JIOTHHOM
U TapojieM KJIaCCHOTO PYKOBOAUTENSA. B ciydae mpoONEeMHBIX CHTyalud € MapoJsiMH, ONEPAaTHBHO
OpraHU3yeT 3aMEeHY MapoJiel ¢ TOMOIUIBIO IIKOJILHOTO aJMUHUCTPATOPA AJIEKTPOHHOTO KypHAJIa.

B xoHIle kaxmaoro yaeGHOro roja pacredyarbiBaeT, CIIUBACT, IPOHYMEPOBBIBACT KYPHAT U CIACT €ro
3aMECTUTENIO IUPEKTOPa MO y4eOHO -BOCIIMUTATEIBHON padoTe.

[ToydaeT CBOECBpPEMEHHYIO KOHCYJIbTalMI0 y amMuHUcTpaTtopa IXKBJ[ mo Bompocam paboTel ¢
AIIEKTPOHHBIM KYPHATIOM.

4.3.Yunutejb-npeIMeTHHK, PYKOBOAUTEIb KPY:KKA:

. 3anomnusier D)XKBJl B neHp mpoBeneHUs ypoKa, OTMEUAeT IMOCEIIAaeMOCTb, 3arOJHAET JaHHBIE IO
JIOMAIITHUM 3aJJaHUSIM.

B cnydae 60ie3HM OCHOBHOTO YUUTEIIS 3aMCHSIOIIMK €ro yuuTeb 3anoiHseT KB/ B ycraHoBIeHHOM
MOPSIIKE.

Co3maér kaneHmapHO-TeMaTHYEeCKOe TUTaHHpoBaHuWe u pasmerniaer ero B DJKBJ[ B cooTBeTCTBUU C
pacniucanueMm. KonuyecTBO 4YacoB B KaJeHAApHO- TEMATHYECKOM IUIAHUPOBAHUHU  JOJHKHO
COOTBETCTBOBATh Y4€OHOMY IUIaHY.

Bce 3anucu no Bcem kypcam B/l (Bkito4ast Kypchl HHOCTPAHHOTO $13bIKa) BEAET HA PYCCKOM SI3BIKE C
00s3aTeNbHBIM YKa3aHUEM TEM 3aHSATHUH.

OnoBemiaeT KJIaCCHBIX PYKOBOJIUTENEH U poAUTENIeH 00 ydaluxcs, MPOMyCKaromuX 3aHITHS.

[Ipn cBOEBpeMEHHOM, IOJHOM M KAa4€CTBEHHOM 3alOJHEHUM 3JIEKTPOHHOTO JKypHana (opMHpyeT
OTYETHI 10 paboTe B 3JIEKTPOHHOM BUJIE.

OO6cyx1aeT ¥ BHOCUT NMPEIIOKEHUS 0 yaydlieHu o padotsl ¢ DXKB/I.
He nomyckaer ywamuxcs, Apyrux paOOTHHKOB, poauTesiel K paboTe ¢ 3JEKTPOHHBIM KYpHAJIOB O]

JIOTUHOM H MapoJIEM YUHUTECIIA.

KoHTpoJib u XxpaHeHue

JIupeKTop IIKOJBI, 3aMECTHUTENM IO Yy4eOHO- BOCHUTATeIbHON pabore, ammuuuctpatop KB/
obecrieunBaroT OecriepedoitHoe GpyHkimonupoanue KB/,

Pesynbratel mpoBepku IKBJ] 3amecTutenieM DUpEKTOpa MIKOJBI JOBOJATCS JI0 CBEICHHUS YYUTEJEH,
PYKOBOIUTENIEH KPYKKOB U KJIACCHBIX PYKOBOIUTENEH.

B cnyuae HeoOxomumocTH ucnoiib3oBaHus AaHHBIX OXKBJl W3 snekTpoHHOW (GOpMBI B KadecTBe
MEYaTHOTO JOKYMEHTa UH(OpMaIHsI BHIBOJAUTCS Ha TMeUaTh U 3aBEPsIETCS B YCTAHOBJICHHOM IMOPSIIKE.

B koHme kaxaoro y4eOHOTO roja >KypHaJl paclieyaTbiBaeTCs, CUIMBAETCS, NMPOHYMEPOBBIBAETCS U
C/IaeTcsl Ha XPAaHEHHE B apXUB.

Xpanenue DKBJ] B anexTpoHHOM BHIe mpeaycMoTpeHo pa3pabotunkomM ACY PCO B camoii cucreme
ACY PCO.

4.1IpaBa M OTBEeTCTBEHHOCTH I0JIb30BaTeJIeH
Bce nonp3oBareny UMEIOT IPaBO Ha CBOEBPEMEHHbIE KOHCYIbTALMU 110 BonpocaM padotsic DXKB/I.
ITonb3oBarenu uMeroT mpaso gocryna k KB/ exxenneBHo.

y‘{HTCHH—HpeﬂMeTHI/IKI/I, PYKOBOAUTCIIN KPYXKKOB M KIACCHBIC PYKOBOIAUTCIIM UMCIKOT IIPABO
3aIllOJIHATH Q}KBH BO BpCM4 3aHATHA WK B CIICHHUAJIIBHO OTBCACHHBIX MECTaXx.

PykoBoauTe M KpyKKOB HECYT OTBETCTBEHHOCTD 32 €XKETHEBHOE U JIOCTOBEPHOE 3aII0JIHEHUE OTMETOK O
MOCELIAeMOCTH 00YJaIOLTUXCS.

KnaccHple pyKOBOAMTENN HECYT OTBETCTBEHHOCTh 3a aKTyaJbHOCTh CIHMCKOB KJIACCOB U MH(OpPMAIUH
00 00Yy4JaroLINXCs U UX POJTUTETSX.

OTBeTCTBEHHOE U0, HA3HAUYEHHOE MPHUKA30M JUPEKTOPA, HECET OTBETCTBEHHOCTb 3a TEXHHUYECKOE
¢bynkumonnposanue IXKB/I.



Bce nonns3oBarenu HECYT OTBETCTBCHHOCTD 3a COXpPAaHHOCTb CBOUX PCKBU3UTOB AOCTYyIIA.

5.3aKII0YUTeIbHbIE 0J0KEHUs

[Tonoxenue «O BeneHUM FMEKTPOHHOTO KypHalla BHEYpouHOU aesrenbHoctd B I'BOY COI
c. Pycckas BacuibeBka», W3MEHEHHUs, JOMOJIHEHUS B HEr0 paccMaTpUBAIOTCS Ha
MeJarOTHYECKOM COBETE IIKOJIBI M YTBEPKIAIOTCS MPUKA30M JTUPEKTOPA IITKOJIBI.

Hacrosiiiee nosoxeHue ony0JIMKOBBIBAETCS HA CAlTE LIKOJIbI B CBOOOHOM JIOCTYIIE.

Cpoxk JIeHCTBHS HACTOSIIETO TOJIOKEHUS — JI0 €T0 OTMEHBI.
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